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This "Orientation to Public Service" series is one of a set*of nine student centered bookrdesigned to acquain^ high school 
students with basic mfpcmation concerning careers in public service. Each book addresses itself to either a major occupational 
group in public service or an important supplemental area of study necessary to the understanding of public service. In addition 
*to the student centered materials found in t^book, a teacher's guide outlini,ng how this book can be used in a course setting ^ 
has ieen developed^ ^or the potential user. ^ ^ ' 

Yhe "Orientation to PubUc Service" course is the first in a series of three corses develdped as a comprehensive approach to 
vocational skTM development tn Public Service for Georgia hligh Schools. While materials in thfs coOrse afOrvaluable to the student 



withoutiSenefjt of the remaining two courses in the series,,a student would normally enroll in "Preparing for Public Service" ancJ 
the."Public Service Communi^ty Slc^l 'Develppment'Program"*subsequent to the Orientation course. » 

As with all curriculum materials and guides, ;he information contained he're i's a'beginning point. In order for this course 
to effectively meet the needs of eadh individual student^ the user must adapt to local and-indivjdual studejpt needs. As such, I make 
V a strong recommendation that efXtensive use of the curriculum gutaes be used with the materials. Included in these guides js a 
wide range of su^estions for^elping these materials meet the local classroom teacher's needs. . ' 

< This> material was prepared by the "Applied Program of Putlic Service" uqdef^ djrect grant to Gwinnett County Schools 
from the Georgia State Department Office for Adult^and Vocational EcJucation (OAVE). 0/^VE is presently under the direction 
.of Dr. Russell Clark, Assistant Superintendent for Adult and Vocational Education Programs. 

In the development of these materials special consideration should go to Mrs. Melinda Skiles. Her tireless efforts in evaluating 
these materials for their useability by the classroom student, have been invaluable. 

, ^ , ' Daniel L. Cowart • - - ^ 

Project Coordinator and Operations Director 



OVERVIEW ■■ ' ■ 

•This book! eT contains seve^'al units of reading and-related activities.. The reading details 
some spe,cific asf^cts. of the^jor occupational groups. The activities have, been designed to' 
pr«bvid^e the student with opportunities to further explore the objectives 6f the readfng. The 
activities vary in length and cqmpl.exity. ' ' - - " ' . 

- - ' " . ■ • ' '"^ . ' ' ' . 

Before any student begins work in -a booklet, the teacher should become thoroughly familiar 

with the contents." Some activities may take several days to complete. The teacher should help . 

the student .budget his or her -time, accordingly. Some activities may call fo'r a resource person, 

a field trip-'ar an on-site interview. The teacher will need to be aware of thesfi activities ^and 

schedule Vor them early entfugh so that the student can complete'the activities w'ithin tRe s.uggested 

time fram^as outlined in the Implementation Guide. , ■ 

' ' '■ ■ • 

The section orientation page (Where Am I Going? How Will I Get There? How Will I Know? .. . ,) 

is fptended to. serve as an organizer for the student. It should help focus the student's thinking 
and pfepare >iim or h%r for the reading and activities to come. An orien^tion p^ge appears for 

each section fqr all booklets in this series. 

• . ■ • - ■ ' { ^ 



'» - 



■ \ 
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This booklet has been- designed so that students can work on many of the activities independenfly 
with appropriate mon'ito»:ing. and guidance from the teacher. It is most important to remember J however, 
' that these booklets ace not workbooks and should not be* passed out at the first of the period, v^rked 

in J and then -collected to be checked later. No material or set of activities can replace tWe' importance 

'' ' ' ' \ I 
of a creative, enthusiastic«and well prepared teacher. Teacher preparation is essential to /effective 

• I 

* ' * 1 ' 

- and successful use of these booklets. Not only should all materials and resources be organ/ized, but- 
the teacher^ should be alert to supplemental materials^avail-able through newspaper storiesr/carefully 
chosen commercial* games and books. • . ' ^ ' 



As: a cori'tinuing acjtivity for all MOG's, students ean develops bulletin boards > and oth^r public 
relations type of.displayi for th? classroom and the school. The classroom should reflect the activities 
, o£^the students. .Make tiberal use Df student photographs, brocliures, and posters to display various 

aspects of careers in public ^service. As ^udents see the involvement of their peers in/ these jobs, 

/ ^ " ' 

they will be 'encouraged to participate^in the program* A useful technique borrowed frpni the elementary 

school is. to set up learning centers around the room which give new students a chance tjO "sample" a 

MCTG through an'entertaining activity, photograph brochures or eVen a taped discussipri with a resource 

person* These learning centers should rotate and change as new irtformation is trough^ in Wa as J^tudent 
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iftvolvement in the careers changes, Plann^Tig/motivating, and moni toMng 'are the keys to success 
in the Applied Program of Public Service. 



Frfr your information^swers to self-check^ activ:|ties and other activities which require 
specific ans'wers have beefri provided in the I'^st section of th^'s booklet. Jt will be necessary to 
develop answer sheets for: yoOV file in order for students to h|;^e access to them. 



•RURAL, URBAN, AND COMMUNITY DEVELOPMENT 
4 ^ . 

. > 

The. introductory section 'b Rural, Urban and Community Development is. a brief overview of 
the M06. The tWo basic functions-of planning and regulation's are introduced. Thej)lanning 
function is described in some detail; however, you wi If probably need to- revi'ew the terms, goals 
research, plan, actipn, and evaTyate as they relate to the planning function. The newspaper 
story of a community action worker is included to gjve students an' understanding of. the multi- 
faceted nature of one repre'sentat^'ve j.ob title from this- M06. 

Your local planning and development commission will" send a pac^ of materials if you call 
and ma-ke a^request for your class. These- materials should be kept on the resource table so that 
students c^ see trdchures describing land'use studies and .other functions of. the jobs within 
this..M06. • ^ . ' • ■ . . ' 
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RURAL. URBAN AND COMMUNITY DEVELOPMENT 
I Introduction 



Planning Is important to the growth and development of any communi:ty. Without planning, there will be problems in 
housiftg, traffic congestion, pollution, and public services.,, ^ ^ if 

WHERE AM TgOING? / 

V J. ' - ■ 

By the.time I complete this section, I will understand the Wisic function of Rural, Urban and Community Development 

- ' I . ' 

HOW WILL I GET THERE? HOWWILLIKNOW . . . 

, •'-'"'•< . ■ _ , \ 

1. Read the introductory section. Twill complete the planning situation. 



INTRODUCTION 

/ ■ 

Jobs in Rural, Urbai\ and Community Development involve planning and regulating facilities and land used by groups of 
people living together in communities. 

A plan can be described simply as a directron for action. In order to develop a good plan for rural, urban or community 
development, planners must identify their goals (where they want to be), conduct research into wayis to achieve goals, prepare * 
a 5tep by step plan,-put the plan into action, and finally evaluate (did we reach our goal^-HoW well?). , 

Whether you live in a rural community away from a ^ity, or in an urban community like Atlanta, planning for community 
services and facilities is necessary to see that the people in th&corrimunity have the services and faciljties necessary for safe, 
healthy, and happy living. Without community development and planning there would be no-water supply, no sewage system, , 
no planned and connected road systems, Gas stations could be built nejct to homes, and^there would be no place in the corpmunity 
for recreation or community bu§inesj to be conducted. ' . • * 

There are four job families within rural, urban, and community development. The job families are:' 



1. Community action 

2. . ^Planning 

3. * Building and Zoning 

4. Land Acquisition 



, The pedple vyhose careers fall within these job familiejs have duties in^such areas as chart and map preparations, land use 
studies, preparation of community relations material, planning of water and sewer lines, street and highway layouts, as well as 
deeding the best locations for schools, playground^ "and community buildings, Persons employed in Rural, Urbe^, and Commun- 



ity Development might wprk for the state, local or federal government or. for a private consulting firm.^ 



The following article from the newspaper illustrates one of the many w/ys in which-a community development worker 
might operate. . * , ^ m 
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COMMUNITY DEVELOPMENT tS WORKING 

By Cheryl Manning — 
Piedmont staff writer 
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It was a sunny January morning when Henry Htll got up and 
told his wife, "Ooh, it's warm today." ^ * 

Laughing, Mrs, Hill recalled telling^her husband, "Henry, it's 
18 degrees outside " 

The new insulation and central heating system put in their 
home as part of its "rehabilitation" through the city's Community 
Development program made the difference t 

The Hills are one of several Nicholtown families whose hoWes 
have been broyghf up to standard through the prO[gram 

Leo Harris, now a 77-year-old widower, walked thVough the 
home he iDuilt himself in 1941. The hogsing rehabilitation ^rant 
he received is being used to fe^el the floors, insulateTTTs home and 
remodel his bathroom and kitchen , ' 

"I v\7as doing some work myself'^ oathe house, W-arrts said, wh^ 
he heard ^bout the Community Development grants. "I just went, ' 
m and put in for it. Vt was so simple and easy," he sapd, a r^ot of* 
aroazement in his voice, 

A woman, in her 70's and bf?hd, sat ifrher favorite living room 
chJir'and talked about the improvement in her home. A $5,p00 
rehabilitation grant - the maximurri provided under the program - 
wasi>'t enough to do everyt-hing her wood-frame house needs 

Even so, "I think it's just wonderful," she said. "It's something 
I could pever have done." 

Mike Cravep, rehabilitation coordinator for the CommunitY* 
Development Division, said $10,000 could have been spent on her 
house The renovation did pwyide a new bathroom,, freshly painted 
interior walls, new floors and new extepior siding. • 

Ovelr a t|^ree-year period, the city has allocated almost $1 
nf>ilhon from its Community Development funding for Nicholtc^wn, 
one of the program's "target" neighborhoods. 
' The comrmin«ty will get: ' 

- $304,^6 in loans and grants to bring homeWKB^rris' 
and the Hills' up to minimum'^standards: 

- *S219,Q00 for construction of the new neighborhood center 
almost finished on Nicholtown Road; 
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ing for Nicholtc^wn, 



, - $412,000 for publicimprovements.sucK'as widening 
Nichottown Road, Rebecca Street and Alameda Street, the / 
community's mam thoroughfare, - 

- $4,500 for restoring a historic old-cemetery, . 

- $36^000 for a housing counseling program which the 
Greenville Urban League will begin later this year 

fhe premise of rehabilitation "is to gq into neighborhoods ^ 
starting to decline and stop that decline, by whatever means 
possible," Craven said. 

•,The Community Development Division has a team of four 
housing inspectors wbo check homes for bousing code violations 
Since fhere are 700 homes in Nicholtown, the community has 
been divided into smaller areas for inspectiop purpose! 

The inspectors practically "live there," Craven said "They're 
there every^day, inspecting ev^ry house in their areas." 

Residents often tell inspectors they can't affcJVd to fix vto- 
lations*but Craven has ^n answer for th^. "Let us help you." 

The program provides loar>s and grants, based on income and 
the value of the house, to pay f^r rehabilitation. The maximum' 
low-interest loan is $10,000, while the maxjmum grapt is $5,000 ' 
Ui some ca^es, a homeowner is eligible for a combination of the 
two. 

The Wor Kjs done t>y private contrac^rs vvKp submit com 
petitive bids for^^*^ jobs. Comriiunity Development officials 
handle the contracts, dp the mortgage work and supervise the 
actual cpnstruction. The work js uisually completed about 6t) days 
'^after thfe application was submitted. 

Most of the grents made so far have gone to persons over age 
70. •"Sonne people tell me, 'you're just giving mbnpy away, throw- 
ing it "down a ratihole,'" Craven said. \ * EH* 

"K've been in houses whejie-elderly persons live. You could 
.feed the chickens through the floor -and watch the sun come up 
throi2*0h the walls," he said. \ * ^ 

"We* can s"pen(jj|S5,000 to make the house wafr^p, comfortable 
and samTSry, keep tjiat person in his home and payjng taxe?; on 
It, Or we can say it's not Worth fixing, go to CQurt and relocate 
the people to bepome vvards of :the government somewhere. That 
costs-a ^ot more than $5,00*0." ^ ^ ^ . 




(continued from page 3) 



Another plys for the neighborhood js'jhe fact that housing in 
inspectors areL^trafned to recognise hpman needs as well' as code 
violations, Craven said. ' * ^ 

The inspectors have one of the few c<ty jpbs that actually 
ffllows them to walk into homes. If they recognize a problem, 
whethej: it's a need for Meals on W|ieels, food stamps or drug abuse 
counseling, they can suggesf the appropriate agency for the resi- 
dent to contact or refer the situation to one of the city's sociaf 
service aid&s. 

Nicholtown residents will get special help* wtth. their proble'm^ • 
when the, Greenville Urban League's Housing Counseling program 
gets under way. The program, funded through a,$3ff,000 Com- / 
munity Development contract, will operate In conjunction with 
the rehabilitation program. 

^Families will be counseled in financial planning, budgeting and 
•home maintenance. The counseling program will try to build 
community pride through improving its appearance. 

Already, Craven said, 28 loan and grant projects have beerK 
completed in Nicholtown and three other rehabilitiation neighbor- 
hoods - Hampton Pinckney, Otis Wilkins and Sheraood-Camper- 
down. Another 240 housing nehabilitation prpjects are in venous 
stages of completion. ^ 

A fifth neighborhood. Watts, will be added tathe loan and grant 
program this year. ^ ^ 

Nicholtown, thie largest project, was begun last October and is 
expected to take two or three years, ^ 

Rehabilitation worl« because fhe people in the communities 
. make it work. Craven said. "If fhese people don't want this, it's 
a failure. We say, 'we have these inspections, loans and grants, but 
weive got to have your.cooperation. We can fix up your property ' 
and clean Ut) the trash around it,'" 

Richard Copeland is chairman of the* Nicholtown Neighborhood 
Association, which Was formed to serve as a link between the city 
and the community. The association has 24 elected representatives 
,from throughout the community. 

'-^'If people in the said areas have problems pertaining to the streets^ 
or anyth^ing else that comes undi^r redevelopment, we act as a spokes- 
man to the council or the Community Development Task Force," 
Copeland said. ' ^ 

"We're not a pressure^group/' he added. "'Our intention is to act 
as a go-between, and to try to get funds'allocated to what we consider 
first priority. ^ 
' i When the project started, the IJfelong Nicholtown resident said, 
"I think it sort of-bothered us that scyn^one from another commun- 
ity was so concerned about area — and we're not concerned ^utselves. 
.That motivated us to the effort to try to assist." 



COTajg^and, a Southside High school teacher, *said the city's 
plans for the community met with "a httle opposition and 
perhaps a little skepti^cism at first, but I think this was a lack 
of communication." ) r 



SUGGESTIONS FOR THE TEACHlER 



Activity 1 - p. 5* 



Materials ^ k 

The only, materials required for this activity 
are the first reading section, thejictivity pages > 
and reproduced copies of the information to be 
filled out. . ^ ^ ^ 



Guidance ^ 

Students will not be able to find, exact answers 
to the information requested^ about planning, l^hile 
there are evaluation criteria given, 70U should be 
sure to read each student answer and give credit 
for responses which are reasonable and thoughtful. 
Make sure that the terms ^oal, research, evaluation 
and plan are understood. It^mighf be well to' work 
through a simple plan with^'the students. Ybu mighty 
plan the reorganization •and decoration of the class- 
room and state goals and needed res^earch- which are 
a first step and an evaluation step* / 



\ Purpose 

Students completing this ^activity demonstrate 
familiarity^with some terms used by planners in 
communi t>^^yel opment . 



Modifications or Extensions 

Conduct this activity as a small .group 
discussit).n which culminates in a ,group 
rfsppnse^to th^ planning questions. 
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Activity 1 . . Do not write on this form. 

Objective: 1 will review the basic steps involved in community planning. 

Materials: This activity sheet. ^ * ' • ' " 



ACTIVITY 

^ : ^ 



1. Read the following brief situation and then filljn the information requested below. Use your own ideas as well as 

the information from pages 1 and 2. ^ • ' ^ « 

? * 

a. The planner's goal (where he wants to be) is ' ^ 



h. The planner wifl need to research (find out about) the following areas>,. 



c. A first step of the plan might be to 



d. To fincJ out how well Jhe plan worked, (evaluation), the community planner might 



e. "Why is a plan sometimes called a direction for action? 



Situation: ^ ' ^ , " . 

The county is located near a large city, and is considered part of a metropolitan area/ Even though population 
growth has been rapid over the past, few years, giost of the residents work in the near-by city. Industry in |he countyJias_ 
consisted of farming, timber* harvesting and textile manufacture. 



The Chamber of Comojerce would like to see new industry move to the ai;^. They want manufacturing plants that 
will offer higher paid jobs, but know that means skilled workers wHI be needed, ^ 

Some civic leaders and environmental groups are concerned that "dirty" industries might move in and pollute the 
air and wat^. 

The county commissioners want the taxes new industries would pay, but they qlon't know how much the services 
(fire and police protection, etc.) will cost. They don't want to pay more than the new industry would be worth. 

A few industries have considered locating plants here before. They wanted to know about water supplies, pollution 
standards, tax rates and tax incentives, transportation, the quality of local schools, energy sources and rates, labor-supply, 
and the local attitudes toward unjons. , 

Regional planners and the metropolitan planner have discussed, at one time or another, the possibility of locating 
an airport in the county. There also has been discussion about an Interstate Highway by-pass cutting tjirough the area. 

The -mayors of several of the towns in the county have asked to have parts of their towns included in any industrial 
development plin. Each one seems to have a different idea of where industrial, parks should be located. 

2. Robert Barnes is employed by' the county planning commission. He has been ^sked by the county commissioners to 
.come Up with a way to develop open land around the city so that industries will move to the area. Industries are needed 
to provide jobs for the^itizens and tax monies foh the coUnty. 

■ ' \ • ■ - 

J To help you get started, ask yourself these questions: • ' ' - ' 

-1. Who owns-the open land? 

2. What homes, shops, churches, schools, etc., are located there? 

3. How can water, electricity and gas be provided? 

4. What about police and fire protection? • • ' 

5. What changes in schools, roads, etc., are needed? • ' 

\ • 
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- RURAL, URBAN AND COMMUNITY DEVELOPf^ENT 

Job Fqirgjlies ^ 

One specific representative job title in ea^h job' family is di'scussed in this section. A 
subsequent activity will give students a chance to look at a- number of other job titles. The 
qualifications for employment in each job title are reivewed. It is a cha>*acteristic of this 
M06 that college degrees and experience are requirements" for a majori^ of the professional level 
jobs. -There are positions available fSr high school studlnts and/or junior col'lege students with 
drafting skills. These jobs may be as a planning aide or a draftsman. Clerical support'personnel 
necessary ijar the efficient operation of any ageacy are part of another career cluster. ' 
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RURAL, URBAN, AND COMMUNITY DEVELOPMENT 

Job Families 



America will continue to grow! Even if the birth rate remains low, tKere will be about 50 million *more Americans in the 
year 2000 than there weft. in 1970. The workers in the job families of Roral, Urban, and Community Development plan for the 
future growth of America. _ ; , 



WHERE AM I GOING? . V 

>By the time I complete this section, I will have some knowledge of one job»title within each job family of Rural, Urban and 
Community Developnient. ' ^ y \ 



HOWWILLIGETTHERE? 

1. R^d the section on Job Families. ' 

2. ldentihL40b-ttttei. 

Beviewiob titles a^id job functions and 
job requir^ents. 



i 



HOW WILL I KNOW . . . 

! wllpcomplete the self-check^tion, 
I will complete the recognit[Qq,activity. 
l.wiU prepare and play a review game. 



JOB FAMILIES ... 

COMMUNITY ACTION JOB FAMILY ^ - x . \ 

A community action\orker might be the Director of Community Development.^ It would be hWher job to plan for and see 
that community developmerttprbgrams are carried out. SuppoM your community were expanding th^ city limits and needed^to 
supply water and sewage sen/ices to the new area. I f you were the Director of Community Development you woCTld work with . . 
others involved in comm*unity development to sel that the po(lcies, procedures^nd plans of the expansion project w^re correctly 
carried out You would be responsible for coordinating the activities of other people so that the people living in the community 
received the sen/ices being paid for by comi^iunity taxes and otPter fees. •> ' * . -\ 

Worker QualifipatUtfis . > • . ^ t 

To do tms job well you will need to have sorT)e Knowledge ^f drafting andclerical skills. You should be a college graduate 
and have experience in community development* Your undergraduate college'degree would probably be in city planning, archi- 
tecture, engineering/or public administration. If you plan to become a professional community action worker, a masters degree 
is desirable. ^ , 

PLANNING JOB FAMILY . '"^ ' 

if you think planning might be the job for you lets look at the duties of the Urban Planner. Urban Planners are .also called 
regiSilal or community planners. As an Urban .Planner you would be concerned v^the future of the community as it grows in 
population; as jts economic conditions change; or as parts oHm community change from residential to business areas. Ypu would 
* need to project and predict future conditions, to do this you, as an Urban Planner,'wouid know how? to study the community and 
^ .prepate^epo/ts ways to use undeveloped land, and to design highway systems and other fapilities necessary for a changing 
^; community: You would also be able to plan how to carry out these programs and show h^much they wilLcost. 



A good Urban Planner examines communi^facilities, s£jch as h^lth clinics and schools,. to be sure that these facilities can ' 
serve all the people needing services. A good Urban Planner must know the l^yy concerning land development and building codes. 
Urban Planners have important and responsible jobs which require knowledge of present and future community conditions so 
that the quality of community life can remain good for the citizens of the community. 

</Vorker Qualifications ^ ^ < " . > 

- ' •■ - . • / 

To be an effective Urban Planner, you sJiould have a knowledge of drafting, graphics and design, and should be able to visualize 
and illustrate plans through model-making. A Masters degree in Urban Planning is usually desirabl^. Employers often look for 
workers wjio have had training beyond the masters or the equivalent in work experience. If your undergraduate collie degree is 
in^architecture, city planning or engineering, you may qualify for somV beginning positions in Urban Planning. In addition toedu- 

cation and experience, a good Urban Planner must be able to cooperate wjth and plan with others. This personal attribute is important 

' ' • *' ^ 

if the goals of community development are to be achieved. ^ ^ ' , 

BUILDING AND ZONING A 

If Building and Zoning interest you, your job titlew^ht be thatp*-?oning Officer. Yo^r work would involve inspections, re- 
view and interpretjation of zoning ordinances. ^You might work with the Urban Planner \r\ making sure that the community rules, 
and regulations were part of any planning for future development. 

In your job^ Zoning Officer you would answer questions from the people in the community concerning zoning regulations. 
Suppose a real estate companyVanted to build an apartmeoit complex in a residential district. It would be your job to ex^jfein ^ 
County lavvs and development policies. You mightWork v&ith the rezoning application from thft apartment developer. Assuming 
that the partment complex is built, you would inspeqiUhe newly completed buildings, check off street parking facilities and make 
sure th^at the building conforms to the approved plans. 



Worker Qualifications 

/ 

* To become a Zoning*;6{lj cgr yo u^P^^edTfour years^of college with a major in planning, business or public adrninistration or 
engineering. You should Viave some experience in zoning administration. You should know how to prepare and use maps and 
should know aboutdrafting. You aan pick up additional on-the-job training but for a professional zoning officer five or more years 
experiejj^e is desired in housing, construction/architecture, or engineering. " , ^ ' ' 

LAND ACQUISITION JOB FAMILY 

The Land Agent a professional wcJrker in thjs job family. The Land Agent determines and enforces policies of land acquisi- 
tion. Whenever there is a need to acquire land necessary for community development, the Land Agent directs the legal work 
involved in obtaining land. The land agent also directs the sale or lease of community land. The Land A-gept plans, organizes and 
directs the work of the City^land Department. The Land Agent is riponsible for buying and selling land and managing property 
owned by a community. 

To become a Land Agent you should have a bachelor's degree'in business administration and ten years of progressively^ 
responsible experience in reaUestate appraisal a^id related fields^ You should have skills in drafting, mechanics and surveying. 

Worker Qualifications ^ * / 

The jobs presented above represent middle to upper level professional and-administrative jobs. The<;e are positions available 
to high school graduates with basic training in drafting and with clerical skills. Experience in housing, constructlon and areas of 
community involvement will be of help in beginning a job in Rural^Urban, and Community Planning. This i$ an expanding MOG 
due to rapi,d growth patterns and popu/atipn shifts. The services of draftsmen, clerks, accountants and aides are necessa<:yjo^ 
support the jobs families "of Rural, l/rba"n, and Sommunity Development. 



SUGGESTIONS FOR THE TEACHER 



" 

Activity 1 - p.^ 11 


*^ 

Materials 

• 

You will need to have copies of the self- 
check avai.lable for student use; Also, the answer 
sheet should be kept^in a readily accessible place. 
• ♦ 1 ' »» _ 

' ■ ' • / 

^ t 

> ■ ■ )/'■ 


Purpose 

students complete this self-check in order 
to check their*. knowledge of job titles. / 

i * . * 

1 

* • * 


Guidance 

Ibis is, an easily .completed activity. Students' 
need pnlym^ch the job descriptions phrase on the 
left wfttTthe job tit fe on the rtght. Students 
Qjin match by drawing a -line from a job description 
ta its corretft Job title.\ 

» ( * , 

" • * ' ' / 

\ ' 


Modificatibns or ^Extensions 

1. Plax in a stnajl group setting as "Who 
-am I?" 

2. Tape the job. description phrase and.^give 
three job title choices as -in a multiple ^ , 

. choice question. Sttident chooses correct 
•response and repeats it onto tape. ^ 



Do not write on this form. • 

I will complete this self-check activity in order to check my understanding of the reading. 
This activity page. 



ACTIVITY 


« 

Steps or°Procedures: 


• 




Match the description on the right with the job title or job family on the left. f 


1. 


Carries out community development -programs 


Commissioner ^ 


2. 


JOD lamiiy oi ins urDan r idnner 


Land Agent^ 


3. 


> 


Community -Action 

A 


1 nspects, reviews and interprets zoning-ordinances 




Urban Planner ^ 


4. 


Job family of Land Agent ^ 


Community Agent 


c 
0. 


Job family of the Director of Community 


^Director of Community Development 


* 


Development 


Building and Zoning 


•6. 


Studies^the community and prepares land use, 


Land Acquisition 




transportation, and reports of other community 


1 nspector • 




facilities 


; Planning 


7. 


Job family of Zoning Officer 


Zoning Officer 


8. 


Determines and enforces policies of land acquisition 

> 


Rural Developer 

e 


J 


• 








« 

( 



Activity 2 Do not write on this form. 

Objective: I will recognize job titles in Rural, Urban, and Community Development. 

Materials: This activity sheet ^ ' ^ , ' r 



ACTIVITY 



1. In the work game b^ow, circle all words you can find which are names of the 4 job families of Rural, Urban, and 
Community Development. Then circle all words which are names or parts of riames of specific job titles in Rural, 
Urban, and Community Development. . ' 

2. Check your answers with the key on the answer sheet. If a word is circled which you do not recognize as belonging 
to a specific job or job family review the reading and find the word beforegoing on to the next. 
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How will i know I've done it correctly? . . . I* will check my answers with the answer street. 



SUGGESTIONS FOR THE TEACHER 



Activity 2 - p, 12 



Materials 

Be sure to have enough copies of this activity 
available for student use. The answer sheet should 
be. available fpr students to check their work. 



Purpose 

This- activity is a rfeview of job titles 
in this MOG. It provides an entertaining 
means of review and reinforcement, ^ - » 



, . Guidance ♦ 

Students should be able to complete this 
activi1:y wijt^h little or no help. 



Modi fi pat ions or Extensions 

yl. Some students may wish to construct a similar 
puzzle in whfch words may read oa the diago- 
nal and backward as well as left to right^ 
» They should add additional words from the MOG. 



2. 



f . 



Omit^^his activity if students experience 
serious visual and/or reading difficulty. It 
shouTd'i^e nqted, however, that 'activities of 
this sort are recommended for certain types 
of visual perception and visual tracking 'dis- 
abilities. A student proficient in these areas 
could help a fellow^student experiencing 
difficulty. * 



SUGGESTIONS FOR THE TEAC'jIER 



_ ^ -Activity 3 -*p. U \ 


Materials 
* 

In order to construct this qaifie, students' 
' will need a good supply of 3 x B.cardr:^ The 
instructions are specified on this activity page. 
The -rnformatidn required for the 3 x 5 cards is 
contained within the M06 packet 

* - 

* • 


Purpose ^ # 

The construction and play of this game 
provides an excellent means of reviewing the 
^ reading in this M06. . / 

> 

1 • , 
>- ... 

i f 


Guidance 

; ^ While there is nothing in this activity 'that 
high school students cannot complete, you wiTl 
probably need to monitor their activity. Review 
'the job description cards and job fami.\y cards 

"For fKCCWyTkCM 
* 


Modifications or Extensions. 

• r 

None suggested. Students will probably 
(levise their own modifications as^they 'play. 

< 

* 



Activity 3 



Do not write on this form. 



Objective: I will prepare and play a card game to review the things I have read in Rural, Urban, and Commumity Development 
Materials: This activity page, 3x5 cards, the prior reading sections. 



ACTIVITY 



Steps or Procedures: 

1. Prepare 20 cards with the name of a job family orreaph.. You will have fice cards labeled Planning, five cards 
labeled Zoning and Building, five cards labeled Community Action, and five cards labeled Land Acquisition. 



3. 
4. 

5/ 



Building 

and 
ZoningvJ^'^ 




2. Prepare twenty cards, each of which wilTh^ve a one-line description of a duty olworker in one of the job families. 
You may use a description on more than one card to make twenty cards. * \ ^ ^ 



Pr^ares 
Iand(us8 
Stickers 




The game is played like "Slap Jack". 

<« - 

You will need three or more players, one player is the dealer. 
The dealer gives each pla^ five cards. ^ * 



' 13 



6, The remaining cards are dealt out on the table one at a time. The other players try and "slap" one of the dealt 
cards with on^ of the cards in their hand. , * 

7. The object is to match Job Families with Job Description. 



9. 
10. 
11. 



8. For example, if the dealer lays down a card like this 



"slap" it with a card like these: 




, any player may 




Commurifties' 
Planner 



or othendescriptions. 

If tl^ "slap"' is correct, fhe player gets to kfeep all the cards on the table. 
If it is an incorrect "slap", you must give URone card to each person playing. 



This game can also be played with "concentration" rules. Add three "wild" cards and three "zonk" cards to make 
the game more fun. "Wild" cprds match anything and "zon" cards are^penalty caj;ds. 
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RURAL, URBAN, AND COMMUNITY DEVELOPMENT 

* / 

Employment Outlook ■ \ ' 

The continuing need for workers in Rural, lirban, and Comniujiity Development is an important 
aspect of this sectio\^ of reading. Population growth and environmental' concerns coupled with 
shortages and technological developments combine to make this a particularly frui tful^^arja for 
employment- Students electing to continue study of this MOG* through on-site placement will have 
a chance, through completion >9f the acti\/fties, to' experience, some basic functions of the job 
^and hopefully gain an understanding of the nature of the job as well. 



r 

« 

1 




RURAL?0RBAN, AND COMMUNITY DEVELOPMENT 
Employment Outlook 



Continued growth of our country coupled with the new problems of oar age (energy shortage, pollution, scarcity of raw 
materials) means that workers in Rural, Urban, and Cjirimunity Developfmnt mJ^anticipate (look forward to) and plan for the 
future. Workers will continue-to be hired to manage and carry out the^Ians 



V 



WHERE AM I GOING? 



By the time I complete this sectionj will have a basic understanding of employment needs and employment duties in Rural, 
Urban,-and Community Development. 



HOWWILLIGETTHERE? . 

1. Read the section on employment outlook. 

2. Find out some basic things about jobs. 

-3. Engage in some actual work exf^erience in^ 
Rural, Urban, and Community Development. 



HOW WILL I KNOW . V . 

I will research some job titles.^ 

1 will interview a member of the planning commission, x 

I will plan. a community park. 



5G 
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EMPLOYMENT OOTLOOK 



Employment prospects in the Major Occupational Groups of Rural, Urban, and Community Development are based on need. 
A need in this area can be thought of as a lack of skilled people necessary to do certain jobs useful to community development. A 
need for jobs grows as 1) more people leave the job filed that can be replaced and 2) the nuipber of jobs in a field increases faster 
than personnel can be trained to fill thera^, :^ ' / 



When we were looking at qualifications for workers in Rural, Urban, and Community Development we saw that njany jobs in , 
fkiral, Urban, and Community Development require a minimum of four years of college education. I.f more people are needed^to 
fill jobs in this area, it will take a number of years to train these persons. In addition, the need for planning a^^^,^lerks and other 
support personnel will increase. Employment prospects in this MOG will be good for many years to come. 

Population Shifts and Community Planning 

At thenum of the century, half of all americans lived on farrn^r4Q^small, villages. Today seven or every "ten persons live in 
metropolitan areas. A metropolitan area is a city of 50,000 or more and the counties surrounding the city. Between 1960 and 
1970 the metropolitan population^f the United States grew by 23 per cQpfc** * ^ ^ ' _ ^ 

^ IT ^ / ■ ' 

If you fl^w over a metropolitan area, it might appear that there was some major plan for the surrounding land development.^ 
Unfortunately, this is rarely the case. The suburbs grew up without planning and the results are often traffic congestion, pollution, 
shortage of recreation space, and inadequate water and .s6wage facilities. 

If the problems Wm difficult now, the future will be even more challenging. By the year 2000, oar population will have 
^ grown to' somewhere between 271 millio^and 322 million. Our current'population is now more than 21*0 million, ^y the year 
2000, 85 per cent of the population will be living in metropolitan ajeas. . " - _ - ^ 



As the population shifts from rural to drban, and urban (inner city) to suburban, certain problems are created. The growth 
of the suburbs has taken the more aff luentror wealthy population away from the city. Stores and businesses have followed the 
people to the suburbs, taking jobs with them. Those left behind are often the poor, the unskilled workers, and those people unable 
to provide for their families. The city is required to assume a major responsibility for these persons; but as a result of business and 
industry leaving citiens, there are fewer tax dollars for services. 

Many small towns and rural areas have lost gj^ple. Nearly half of the 3,000 counties in the United States have lost population. 
These counties have been left with a concentration of old people' who need service, yet whose incomes are low. As the communities 
shrink, they lose tax dollars needed to pay for services. 

Current immigration laws allow nearly 40,000 immigrants to enter the united States each yearrThis is a large addition to the 
/^t^rerican population. As the immigrant families grow, it will cause the total U. S* population to increase by one fourth by the 
year 2000., . • 

As the population grows there is a greater and greater demand on our natural resources. Even if our population stays the same, 

the rate at which we use up natural resources increases. . - 
0 

You can see from the above information that pur growing and increasingly advanced society requires workers in rural, ofban- 
and community development. Without planning, probleW«f community development will become so sfevere that the quality of 
life in America yyill decline. Se,rvices yvilVdisapp^rarid only the very vvealthy will be provided for. Rural, Urban, and Community 
Development is a challenging, important, and much needed MOG.. Jobs are available now^nd will be in the future^-' ^ 
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Activity 1 



Do not write on this form* 



Objective: I will list job titles and c^egorize them in order to find out some things about jobs in Rural, Urban, and Community 
^ Development. L ~ * • \^ 

Materials: This MOG Packet, D.OT., and Encyclopedia of Careers. 



ERLC 



ACTIVITY 



Steps or Procedures: « 

1. See how many job titles you can find in Rural, Urbarl, and Community Development. Write them on the spaces 
below. 



2. * Now group the job titles according to job families. ' ^ 
. Commi^nity Action ' Planr>4ng Land Acquisition * 



z 



18 



Building and Zoningj||^ 



[ 

r 

SUGGESTIONS FOR THE TEACHER 



Activity 1 - p. 18 


Materials 

You win need tq^have the D.O.T. and the 
Encyclopedia of Careers available for student use. 
Additional 4Qformation will come from the MOG 
packet. Be sifre to have copies of the activity 
•available for student use. 

• 

* 

K 


Purpose r 

This activity gives students an opportunity 
to look at some additional job titles in Rural, 
Urban^ and Community Development. It also 
introduces some entry-level positions and deals 
o/ith jobs common to more than one job family. 

m 


Guidance 

Students should be well able to work inde- 
oendently on this activity; The vaifious sections 
(of the activity are self-explanatory. Your guid- 
ance may be needed for question one. Students 
should be directed to search the resources books 
for job titles. They might also want to use 
Vocational Biographies ,^ job cards and information 
from your local planning and development commission. 

> 

✓ 


Modifications, or Ejctens^ons 

r 

1 

\ 

> 

✓ 

• 

• 



64' ■ . ■ ' ,6^ 



3. Whlcl|jibb titles appear in more than^pne job family? 



4. Which job titles represent entry-level jobs? Remember, emry-level jobs are tho^ which a person may enter from 
high school. An example of an entry-level job in Rural, Urban, and Community Planning is "planning aide". 

. f 



5. List two job titles about which you are especially curious. 



6. Find out a little more about each one using the Dictionary of Occupational Titles, Encyclopedia of Careers, this 
MOG packet and any other resourpes in the APRS library. Write six sentences describing each job. 



J 



"7^ 



Activity 2 . ' . ' ' - Do not write on this form. 



Objective: I will interview members of my local planning commission in order to find out something about employment 
qualifications in Rural, Urban, and Community Development. 



Materials: " // . ^ L 



ACTIVITY . 

7 ^ ^ V 



Steps or Procedures:- * 

1. Look in your phone book in this section under your local county government (Gwinnett County of) 

2. Find .the listing for "Planning Commission". 

3. Ask to 'speak with the director. 

4. Explain that you are a student at high school and are studying about Rural, 

UrbarT, and Commui^ty Development. 

5. I.f you are able to visit, arrange an'^appointment with the (director of the^lanning commission, 

6. Explain that you want to find out about the kinds of jobs'available to people interested in Rural, Urban, and 
Community Development and are ip'ter^sted in knowing about the training ^d educational requirements for the 
jobs. ^ * 

7. _Jf you cannot visit, you could ask the director of planning commission to visit your school and talk with you and 

I 

the other students studying this MOG. 

8. You wilUvjiar^ to find outViout jobs in the four job families within Rural, Urban, arid "Community Development 
(Community Action, Planning, Building and Zoning, and Land Acquisition). 

9. ' Use the encloseos^pl^ interview guide to help you find out ai),out jobs in Rural, Urban, and Community 
~ Development. 



^20 



SUGGESTIONS FOR THE TEACHER 



; - Activity 2 - p. 20 


Materials \ , • 

In order to compTfete this activity, students 
will need to have access to J:he telephone book 
and copies of the interview'*guide. 

** 

*< 

— ^ ^ 


Purpose 

By completing this activity, students will 

niot only be able to 'gather additional information 

^pertaining to this section, they vn'll aliso gain 

additional practice in the important skill of 

interviewing. ^ * - ^ 

* 


Guidance ' ' 

This is an act>\(;ity for which "^ou wijl need 
to make advance pjatis 'as;v/ell as'j^oni tor "student 
progress'. Before' students call the Planning 
Commission^, you should go througli*a simulated 
phone conversation wi-th them./' .You-shoiild a-lso 
simulate the interview, using 4he simulation 
session as a time to refine and a;id to the sample- 
interview guide. • ' , • 

Early fn the quarter .you should contact the 
Planning Commission and fill them i^n on the pur- 
poses of your program. It is important not tt)_ ^ 
wear out your welcome with^the agency by over- 
using personnel. Small gro'ups of no more than 


Guidance - continued 

^ree or four students should work together 
, On thiS' activity. As with any activity 

requiring out of schoo] visits, only those students 
Who have ^demonstrated maturity should b4 involved'. 

* / 

0 



SAMPLE INTERVIEW GUIDE 



Job Family 

1. Do you hire persons with 4 year bachelors degrees? yes no 

2. What job titles do they fill? > J ] 



3. Which college or university courses of study would be most helpful? 

-4 



4. What are the job functions and duties of these positions? (what kinds of work^do these peopPe do?) 1 



'5, Can a person advancp without an advanced degree? How high can a person advance on the career ladder? 



6. ' What jobs would high school graduates fill? 



7. What skills shou Id they possess? 

8. What do they do? 



9. What are the approximate beginning salary levels for the following persons: 
1) High school graduates with clerical and/or mechanical drawing skills. _ 



2) Person^ witt^ba^ in engineering, drafting, urban plannjng or related fields. , 

3) Persons holding advanced degrees in the above areas. ^ 



it). How important is on-the-job experience in determining position and salary? 

* » ^, 



^Activity 3 



Do not write on this.form. 



Objective: I will review my knowledge of planmng by completing a plan for a park. 



Materials: This activity page - your imagination. 



ACTIVITY 



\ 



Steps'or Procedures: 



■ In this activity, you wiM have a chance to u^a few of^the bas[c skills needed by workers in Rural/Urban, and . 
Community Planriingt You will need to work withsomeone irWolved in planning;^such as the director of your county 
planning commission; " . ^ , 

This activity is intended to be a culminating ex'perience in which- you actually experience something of what a job 
in Rural, Urban, and Co'mmunity DevelopmenUnight be like. It will take several days^o complete so be sure to plan 
ypur time^ith your teacher. This activity should be begun as you_work on activity number 2. As a part of your inter- 
view of the director of the planning commission, you should arrange for a time to visit the offices of the planning 
commission. 

4 o \ 

Your task (job) for this activity is to corne up with a simple, basic plan for a community park which is to be built 
on some open land in your community. You are to wdrk with the people at t|tt,planning commission and make some 
decisions about: * ^ ' 



b) 
0 
d) 
e) 
f) 



The best location for a community park. How do'you decide what are the critical factors (remember 
Decision Making!)? 
H-ow to qbtain the lahd. 
How to develop the land. 

How to provide the necessary facilities (light, water, sewage). * ^ % 
How to design the park. Will there be picnic'areas, a lake or pool, recreation, etc.? 
The zoning regulations in your pjjpposed area. ' _ 
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i SUGGESTIONS FOR THE TEACHER 

/ 



Itctivity^J^p. 22 


J Materials 

You win need to have developed resource 
files of pe^'sons for students to contact. 

■ ■ ■ 

\ , 


- j Purpose 

The purpose of 'this activity is to con- 
front the student with some of the basic 
choices associated with planning, one of the 
major areas of Rural, Urban, and Coirmunity 
Development. 


Guidance 

This is a .culminating activity which* is de- 
signed /6 have the student examine most of the prob- 
- lems which confront, people in Rural-y^Urban and 
.Community Development. 

This^d a difficult task which requires close 
guidance on the part of the teacher. Be careful to^ 
have the. studeint understand the realistic -but suby''*^^ 
^ stantive levels of complexity in responding to ^ 
each' section. * / 

\ 

\ - * 
J" 


Modifications jDr Extensions 

1. Award contracts or bids to. the best planned 
parT<. 

2. Try to have. some ^of the better plans entered 
imlu d compeuiLion sucn as a social Scuoies 
fair. 



V 



Remember, this is a hypothetical situation, which means that it is not actual, just ong that you are thinking about 
It is like situations faced by planners. 



How will I know I've done It correctly? . . . When you finish your plan for a community park, you should write three 
or four sentences describing *low you planned for or found out about statements A through F above. Draw a simple 
sketch of the park. Be sure to include the area surrounding the park so anyone looking at your sketch'will know if it is 
located in a rural, urban, or suburban community. 



r 
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Rural, Urban and Community Development 
Answer Key 



Activity 1 - p> . . \ 

'^Aa.yl^ie planner's goal is to locate an acceptable location for industrial ^gAwth. 

B. The planner will need to find out about ownership of land, location of water supply, location of 
residential sections, availability of utilities, accessibility to major highways and railways. ^ 
The planner will also research th& possible problem of indjustriaVpol lution and congestion. - 

C. A first step of the plan might be to meet with all mayors and county colTnliissi oners affected and 
hear their concerns arm wishes. , 

; 

D. To find out how well the plan worked, the planner might report on the industries which have located 
in the area. The planner would report on all problems and successes surrounding industrial growth 
of the area. The planner would check to see how well, or if, each step of the plan was completed. 



Activity 1 - p. 16 

1. Director 'of Community Development * . ^ 5. Community Action 

2. Planning ' 6. Plann-ing • 

3. Zoning Officer , ^ . 7, Building and Zoning' 

4. Land Acquisition ' • * 8. Land Agent 



7 



Ac^tiVity 2 > p. 12 
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